
Annotation Guidelines 
 

Academic reading is an active process. We cannot simply look at the words 
on the page and expect to comprehend the meaning of the passage. 
Therefore, we must annotate to help us understand and respond to the 
literature in a meaningful way. Annotation involves underlining, 
highlighting and notetaking to force us to  look at the words more 
closely. And because it combines several reading strategies, it helps to 
lessen the frustrations people often experience when reading. 
 

Goals for Annotation 

Identify the author’s purpose 
Identify the main idea 

Identify the supporting details 
 

Suggested Annotations 

First Reading 
                    *Circle words to be defined (and look them up) 

          *Underline/highlight key words, phrases or sentences 
              *Use question marks to note confusion or disagreement 

Second Reading 
                     *Identify themes and supporting evidence 

             *Record in the margin the main idea of each paragraph 
                     *Make connections to other works of literature 

         *Make connections to current events or your own life 
                     *Make connections to class discussions 

 

What to Avoid When Annotating 

Excessive (too much) underlining and highlighting 
                  Circling words to define and not defining them 
            Underlining, highlighting, circling, without writing a note to explain 

your thoughts 
 


